Important Phone Numbers

Emergency 911
Police - non-emergency 519-8%80
Student Life Cell Phongemergencies only) 519-498-4578
K-W Urgent Care Clinics 519-748-2327
St. Mary’s General Hospital 519-742-3611
Grand River Hospital 519-744-3311
Distress Line 519-745-1166
Poison Control Centre 1-800-263-B
Dean of Students — Sharon Schotsman 5298900 x236
Coordinator of Assessment and Student Programsv-Grace 519-894-8900 x270
Chaplain — Mark Thornton 519-894-89238
Residence Director — Alicia Kruisselbrink 519-894-8900 x271
Counselor — Catherine Unrau Woelk Chedb¥ite

Our Purpose

The Emmanuel Bible College residence life prograrstge to foster community growth in accordance with
Emmanuel’s mission statement to equip women andarbimk, live, serve, andlead in the church and the
world.

Resident Advisors
Resident Advisors are students who have demondtiedeership ability and a commitment to servitaey
live in the residence and receive on-going traimgch equips them to better serve their fellondstuts.

Upper Lehman — Lisa Kuepfer
Lower Lehman — Nathan Bells
Lower Warder — Curtis Robb
Upper Warder — Wendy Baer
Lower Wideman — Dan Wallace
Upper Wideman —Ang Gazley
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Welcome to Emmanuel Bible College!

As we set out on our journey through the 2011/28d&lemic year this verse
comes to mind:

“May the God who gives endurance and encouragegieatyou the spirit of unity
among yourselves as you follow Christ Jesus, sonlth one heart and mouth you
may glorify the God and Father of our Lord Jesussth Romans 15: 5-6

My prayer for this year is that together we mawgro our knowledge, passion,
and commitment to Christ as we fulfill His callifgy us. There will be challenges
and hurdles to face, so let’s do it together.

This is my first year at Emmanuel and | will berstey in a brand new position as
Residence Director, and will be serving the on-casrige of Emmanuel. | will be
learning and growing with you, facing many of tlaene triumphs, concerns, and
joys with you. What an exciting year it will b&o let’s get to know each other,
grab a coffee (I take one milk, one sugar...) an@shn the coming year. Let’s
make this campus one that glorifies God in evenghwe do, say, study, and
enjoy.

To God be the glory,

Alicia Kruisselbrink
Residence Director



Emmanuel Bible College Code of Conduct

We acknowledge that it is impossible to createraroanity whose behavioural norm will be totally gotzdle
to every person. Nonetheless, we believe it i@ssary for us to specify certain community stanslarcbrder
for the mission of Emmanuel to be realized.

Our expectations are established in order that e mave a community built anutual respect and
consideration. Should you disagree with these standards we askalafollow them out of respect for our
community.

Conduct Expectations

1. Academic Integrity

As a Christian institution, Emmanuel Bible Collezygects the highest standards of academic and moral
integrity from its students. This applies to thetiwg of all examinations, essays, and coursegassents, as
well as to one’s Field Education and internshipvateds. Academic dishonesty, including cheatimgl a
plagiarism, is considered a serious offence. Epective faculty members and/or the Academic Datally
deal with matter of academic dishonesty. For nsereous issues, the case will be referred to thdesit
Conduct Committee

2. Honesty

No student will provide false information, incomf@eor misleading information to the college witteint to
defraud. Forgery, alteration and/or misuse ofeg@ldocuments, records, or identification, and the
unauthorized use of signatures are likewise produabi

3. Respect for College Officials

* Intentional obstruction of teaching, research, austration, disciplinary proceedings, or other egé
activities is prohibited.

» Failure to comply with the lawful directions of tege officials, including Student Leaders, or willf
hindering of his/her duties is prohibited.

» Failure to observe sanctions applied through tdejal process is prohibited.

= Violation of college regulations found within the&tdence and/or Student Handbook of Emmanuel
Bible College is prohibited.

= Failure of student organizations to abide by c@leggulations is prohibited.

= Appropriate dress is expected for classroom anératbllege events and includes shirts and shoes.

4. Respect for Facilities
» Unauthorized entry, occupation, or use of collegglities is prohibited.
» Unauthorized use or possession of keys is alsalgted (this includes the copying of keys).
= Destruction of property or any attempt to destrayperty belonging to the college or to a member of
the college is prohibited. College property in@adny items rented, leased, or otherwise placedeon
campus by the college, but also college equipmenlocated on the campus.

5. Respect for Others
Abuse, assault, or harassment. These action® doltbwing ones committed against a student, stafiulty
member and/or visitor are prohibited
» Abuse: An unwanted verbal or written exchange includingfane, insulting, or offensive language or
behaviour directed towards another person. Raatlahic, or sexual comments that demean or defame
are also prohibited.
» Assault:Conduct which threatens or endangers the healhfety of another person
» Assault and Injury:An act intended to cause, and which does canjsgyito another person.



» Harassment or hazingAn act that intimidates, annoys, alarms, embaaggsidicules, or produces
psychological or physical discomfort. Harassmbat bccurs in the form of gestures, innuendos,and/
verbal comments is prohibited. As well, all sexismor will not be tolerated.

» Sexual harassmentAn attempt to coerce a person into a sexualiogiship, or to subject a person to
unwanted sexual attention or demands, or to pwrisataliate for refusal to comply with demands.

» Sexual OffencesAny sexual act directed against another persmuoilfly and/or against that person’s
will; or not forcibly or against the person’s willhere the person is unable to give consent. These
include forcible rape, forcible sodomy, sexual aftsaith an object, and forcible fondling. Non-
forcible sexual offences are acts of unlawful, marcible intercourse and include incest and stayuto
rape. Depending on the circumstances acquaintapeemay fall in either category.

» Obscene ConductAny action or exposure of an obscene, lewd, dedent nature.

» Disorderly Conduct: Any conduct including but not limited to drunkess, which disturbs the peace
and tranquility of the campus. Excessive noispullic nuisance disruptive to the college and
surrounding neighbours is prohibited.

6. Respect for Human Dignity
= Possession of sexually exploitative material, idelg sexually explicit videos, magazines or use of
websites, is banned for Emmanuel Bible Collegeesitsl
» Sexual relations outside of marriage are prohibitede a student at Emmanuel Bible College.
» Visitation by members of the opposite sex in ttedence hall other than during scheduled open dorm
hours as described in the Residence Handbook (€3 s not permitted.

7. Respect for the Property of Others
» Theft, embezzlement, misappropriation, possessioattempt to do the same of property owned or
maintained by the College, by any person on thepeaor by any person attending a college sponsored
event is prohibited.

8. Compliance with College Substance Use Policies
» Possession, distribution, or use of alcoholic bages is prohibited on the Emmanuel Bible College
campus or events.
» Possession, distribution, or use of non-prescmpdiugs is prohibited for all students of Emmanuel
Bible College.
= Distribution or use of tobacco products is prol&tion the Emmanuel Bible College campus or events.

9. Campus Safety Expectations
» Weapons and dangerous substances are prohibiteghgous. Use or possession of firearms,
ammunition, explosives (including fireworks), inckary devices, or other dangerous weapons,
substances, or materials on campus is prohibited.
= Misuse, tampering, or vandalism of fire alarm sysgefire extinguishers, or other safety/security
equipment. Students tampering with fire safetyesps may also face criminal charges and/or fines.

10.Media and Dancing
* |n residence, any movie, music or computer gamiediaicts explicit sex, foul language, horror ssgne
and satanic/cult activity are prohibited.
» Movies shown in public spaces (i.e. lounges) shbeldated PG-13 or less. Please talk to an R#eor
Residence Director if you would like to watch ahegrated film.
= Dancing along with “clubbing” continues to be asus for many Christians and churches, and
therefore, is not allowed on campus or at collegated functions off campus.

11. Represent Emmanuel Well
» Off campus conduct that directly, seriously, andeaisely interferes with or disrupts the educatiaral
related functions of the College as a Christiardanac centre is prohibited.



= Violation of any local, provincial, or federal lag/ prohibited.

Philosophy of Discipline
Emmanuel Bible College views discipline as a cdivecaction with the ultimate goal of restoringiadividual
back into the community. Neither a legalistic agvermissive philosophy is acceptable in our comtypun

Members of the community are held to a standar@vehbr that order may exist and that individuals ale to
fully mature in all aspects of their Christian lifScripture is the guide for this standard andfarresponse to
those who violate established laws and rules. Sganetions need to be more punitive than othergaltles
seriousness of the offence.

The goal of all discipline is restoration and pesgive Christian living; therefore, education soahn element
in the disciplinary process. For this reason thelént Life Staff seeks to combine a gracious astlgpproach
through the application of the following principals
= Justice calls us to hold accountable those whateatommunity standards and to insure that the
innocent are protected in the event of false acmmsaand prosecution.
= Any violation of the law or college policy suppattby witness and/or evidence may be prosecuted.
» A Biblical Model clearly calls us to confront inampriate behaviour with a goal of correction and
restoration.
» Sanctions will be applied as a consequence of thosens with the intent of presenting an oppotuni
for student growth.
» Mercy calls us to see ourselves as fellow humamead of God’s grace, and to encourage the whole
campus community to remember Christ's example f&riofg hope rather than condemnation.

Judicial Process

Emmanuel Bible College has the duty and corollasgiglinary powers to protect its educational pusg®
through the setting of standards of conduct andlacship for the students who attend. This inctude
circumstances when the preferred means (counsejingance and admonition) fail to resolve the peais of
student conduct.

The administration of discipline shall guaranteegedural fairness to an accused student. Pracatices
disciplinary cases may vary in formality with thexgty of the offense and the sanctions that magyied.
Minor penalties may be assessed informally undesgribed procedures.

For further information regarding the disciplinary processrefer to your Student Handbook.



CL — Community Life Policies
G — General Policies
HS — Health and Safety Policies

Abuse and/or Harassment — CL

Verbal, written, physical, or sexual abuse, assaulharassment of any resident or staff membprakibited
and may result in eviction from residence and/erdbllege. For information on the College’s Harassm
Policy refer to page 3 of this handbook, “RespeciQthers,” and the college website for the Sexual
Harassment policy. See the Student Life Departrizeluidge a complaint or for further direction wigards
to abuse and/or harassment.

Alcohol-CL

Possession, distribution, or use of alcoholic bages in college buildings, on campus, at collegeenlirental
housing, or at college functions is prohibitedaltfohol is found in a residence room, or leaseditig the
residents of that facility and those present wallield responsible. Any alcohol infraction wilkudt in a
meeting with the Dean Student Life, sanctions mcaired alcohol assessment may be imposed.

Alcohol Containers- CL
Empty alcohol containers are not allowed in thedessce halls or elsewhere on campus. See “Room
Decorations” for more information (Pg. 18).

All Residence MeetingsCL

Once a month the Residence Director along witrRésident Advisors plan an ‘All Residence Meeting.’
Attendance is mandatory. The dates for 2011-2012 aBept. 12, Oct. 3, Nov. 7, Dec. 5, Jan. 9, Feb. 6aM
5, and Apr. 2.

Appliances- HS

For fire safety and energy conservation, the celldges NOT allow the following appliances in resitkehall
rooms: Space Heaters, or Air Conditioners. Miauwes are provided in each residence kitchen, andair
permitted in individual rooms. Students may usster ovens, indoor grills, coffee makers, sandwiealkers,
blenders, slow cookers, and waffle irons in thédesce kitchenshowever not in individual rooms

Bicycles- G

Bikes cannot be stored in hallways, stairwellsathbooms of the residences. Bikes should be stmutgide on
the bike rack. The College is not responsibletiertheft of bicycles. For the winter months, stud are
recommended to find off-campus indoor storage. bidycles must be removed by the last day of tiheesger.

Candles/Incense/Combustible LiquieslS
Candles, incense, or combustible liquids of angtgpe not to be used in residence rooms. Comiifitioids
are not to be stored in residence rooms.

Care Groups-CL

Care Groups are the weekly floor meetings thatdamuthe building of community between residentgach
floor, as well as communicating various Emmanulkgiteel information. They are scheduled for Monday
evenings at 9:45pmAttendance is mandatory

Carpets— HS
Only carpets with jute backing (mesh with no padilimeet fire standards for use in the residends.hal

Chapel- CL
Chapel is held Tuesday, and Thursday at 11:30adbpin. Resident students are encouraged to makelcha
a regular part of their schedule. On Tuesdaysfidies and the library will be closed for chapel.



Check In/Check Out G

When a student moves in, Student Life Staff wilkdanspected the room carefully, and its conditioted on
the check-in sheet. Students will be requirecetoew the check in sheet, and sign it in recognitbthe state
of the room. These forms must be returned to JAIOr the Residence Director as soon as they are
completed.

At the end of the winter semester, in April, eattident will be required to sign up for a check e with a
member of the Student Life Staff. A schedule Wwélposted outside of the Residence Director’s effieach
room must be clean and inspected in order for pgroheck out. All room keys must be returnedhiattime.
An improper checkout may result in the loss ofdaenage deposit.

The student may be charged for any missing furaiturroom damage that occurs during the time he/she
occupied the room.

Students completing their program, or changing tharital status between first and second semestest
give a thirty-day written notice to the Dean of &ut Life, and ensure a proper check out is dotie thve
Residence Director. Failure to do so will resnlthe forfeiture of the $200 room deposit.

All residence contracts are on a September —Apsld Students signing the Residence Hall Agreearen
committing to payment of the full residence feaskfoth semesters.

Children in Residence — G
Due to the nature of the College setting childreEh dnd under) are not permitted to be in residspeees.
Anyone who is babysitting on campus is not permittebring children into the residence buildings.

Christmas Trees HS
Natural trees are not permitted in residence hugsli

Cleanliness- HS

Students are expected to maintain average standactisanliness in rooms, lounges and hallways and
kitchens. Should a student be asked to do anyddictean up, they are expected to comply promptly.
(Garbage picked up, food put away, and stored phgpe

Cohabitation— CL
Students may not live/reside with a non-relatedg@eiof the opposite sex outside of marriage.

Cooking Facilities- HS
A limited amount of equipment is available in tlesidence halls for the preparation of weekend mdals the
student’s responsibility to clean cooking faciti@hen finished.

Failure to keep kitchen areas clean may resuhierctosure of the kitchen, or the disposal of dsdbé& behind.

Curfew— CL
Residence students have a curfew to campBs36fam Students must be on campus at that time.

Damage and Repairs G

Students are liable for damages to college propédmages should be reported to an RA or StudémiStaff
promptly so that repairs can be made. The occspailitshare the cost for any damages in a studmsrh
unless responsibility can be assigned. If finesrat paid by the assigned dates, the studenti{)atibe able
to enroll for classes for the next semester.



Damages in other areas for which responsibilityncabe determined will be billed in the followingays: 1)
Damages within a specific residence hall will biéedito all members on that floor, the cost beingdid
equally; 2) Damages occurring in public areas |aglobbies and lounges will be billed to all menshafrthe
residence community, the cost being divided equdllgsts will be assessed to reflect the true @osgpairs —
including labour.

Dress Code- CL

Modesty should be a student’s highest priorityeigards to dress. All logos and designs on clothingt
conform to the standards and expectations of Emeidible College, and any person wearing offensive
clothing will be asked to change and not wear th@hing again on campus. Students are asked & we
clothing that covers their abdomen, and underwear.

Emmanuel GuestsG

From time to time Emmanuel has prospective studeiitger individually, or as a group, spending tiome
campus. During these times you may be asked te sfoar floor, and room with our guests. We ask gfou
treat them with courtesy, and welcome them intorygpace. (l.e. Look-In.)

Fines Summary G

Violations of any policies listed in this handbawolay result in a fine. The Dean of Student Lifeamjuction
with the Residence Director determines fines. Aegal list of maximum fines for first offence istied below.
Violations of the same offense will result in a dbng of the fine. Damage related issues will ined, as well
assessed the actual repair/replacement fee.

Alcohol $100.00
Appliances $25.00
Bicycles $15.00
Candles/Incense $25.00
$25.00

Cleanliness Plus Janitorial services
Cohabitation $100.00
Cooking/Fire Alarms $25.00
Curfew $10.00
$25.00 plus

Damage/Vandalism

replacement/repair co$

—

D

Drunkenness, Disorderly or Obscene Conduct $100.00
Drugs/Paraphernalia $100.00
Explicit or Pornographic Media $50.00
Failure to Comply Varies
Failure to Evacuate $15.00
Falsification varies
Fire Alarms/Extinguishers $100.00
Fireworks/Explosives $100.00
Footwear or items left in hallways/entrances $10.00
lllegal Move-in $25.00
Improper Check-out $200.00
Key (replace) $15.00
$40 plus

Lock (re-key) replacement cost
$25.00 plus

Lounge Furniture (removal or damage) Replacement/repair cost
Networking $15.00
Noise varies
Non-Registered Overnight Guest $25.00
Open Dorm $25.00




Pets $25.00
Parking in no parking areas $75.00
Probation Violation varies
Public Display of Affection varies
Public Laws $50.00
Quiet Hours Varies
Room Decorations Varies
Tobacco $25.00
Unauthorized Entry $50.00
Unauthorized Keys $50.00
Water/Snowball fight $25.00

Fines will be charged to student accounts. Stsdemte two weeks to pay fines, or an additional $10
administration fee may be added to their accouttgpaid fines will result in the withholding of stent
transcripts, and students will not be permittecetgister for the next semester.

Fire Arms/Weapons HS
No firearms, ammunition, martial art weapons, hugtoows, whips, knives, swords, ninja stars, nurcks or
arrows are allowed in rooms or to be stored inslekion campus. See #9 of Conduct Expectations5{Pg

Pocket and kitchen knives are permitted, but mestbred appropriately.

Fire Drill - HS

Every semester the Facilities department may plae arill. Students must exit buildings appraaely, and
may only return upon permission from the Faciliidégnager, or a member of the Student Life StaffajDef
Students, Residence Director, Chaplain, or Cootdir@ Assessment and Student Programs).

Fire Emergency- HS

The fire department telephone number is 911. AnoRA&tudent Life Staff member or Staff/Faculty loé t
College will call this number in the case of an egaeacy. Exit procedures are posted in each residence hall
and should be known by all people.Fire exits are to be used only in the event fafeaor a fire drill.

Fire Procedure- HS

Each room on campus is equipped with a smoke aeteehich is connected to the central fire alarrstem
for each building. In case of fire, the alarm wilg. It is important for you to be aware of jpdissible exits
from the room you are in. Fire Drills are conducé least once a year in the residence hallsrygwe in the
building is required to participate in the drill.

If you detect fire
a. Sound the Alarm AND

If you are in a residence room and the alarm sounds

a. Remain calm

b. Test the door for heat

c. If hot, exit through the window

d. If door is normal, proceed to the nearest exitradteitting your window and closing your door

e. Move quickly but calmly

f. Go to the designated meeting place outside foteacall by RAs (Lehman and Wideman residents meet
in the parking lot near the chapel building, Wansesidents meet by the Campus Centre)

g. Do not re-enter the building until instructed bsnamber of the Student Life Staff or the Facilities
department.



*Remember hallways need to remain clear of evemgthiStudents cannot store anything under staisyak
this is a fire hazard.

The Residence Director, and the Facilities Depantjreege aware of how to reset the alarm and arerthe
personnel that should touch the panels. Tampevitigfire safety equipment, or taking actions which
potentially endanger the health or welfare of atheray be grounds for immediate dismissal, as aged
significant fine for public mischief

Fire and Safety EquipmertHS

Disassembling, mishandling or tampering with eighs, fire extinguishers, hoses, alarms, heat serso
smoke detectors for any reason other than an emeyrge prohibited. It is a criminal offence to palfire
alarm as a prank. Jeopardizing the safety of oomaunity will be considered a direct violation bétCollege
Lifestyle Covenant and will be processed throughStudent Conduct Committee.

Fire doors and Windows — HS
Students are not permitted to use fire doors amdiow's as exits from the building. Exceptions ie #re for
fire alarms only. Using these doors or windowsrafsam emergencies may result in a fine.

Fireplace — HS

Students are welcome to use the Common Loungddoemunder the following conditions: 1) The Resien
Director has cleared usage with the Facilities M@ndor chimney safety. 2) There is always somgoesent
when afire is lit. If the fireplace is left unatided while lit ALL fireplace privileges will be veked.

Fireworks and ExplosivesHS
Fireworks, firecrackers or explosives of any kime aot permitted on College property. See #9 aidbiot
Expectations (Pg. 4). This includes vehicles paide campus property.

Furniture— G

College equipment, furniture or property must n@dismantled, or removed from the building or romithout
authorization from Student Life Staff. Propertiaahed to walls must not be taken down. Any fumeitadded
to rooms by students must be free standing, aadytandependent of College owned furniture.

Each residence room is furnished with single beldsets, desks, chairs, a garbage can, and windeeriags.
You will be required to provide your own bedding, pllow and towels. While there are some desk lamps
provided, it is recommended that you supply your ow.

Gambling— CL
Gambling is not permitted at Emmanuel, or by memloéthe Emmanuel Community. See #6.a of the
Lifestyle Covenant.

Hallways— HS

Shoes and other personal belongings are not twbedsn the hallways of the residence halls. Abdtivear
must be stored in the individual’'s room. Anythie§ in the hallway may be confiscated and willyphbk
returned after a fine has been paid. This ieoedance with fire safety regulations.

Halogen Lamps- HS
Halogen lamps are not permitted in the residends. hAll lighting devices may be subject to inspen by the
staff for safety and efficiency reasons.



Holidays and Breaks G

The residence halls will be closed during Christim@sk (dates of closing for 2011-2012 Dec. 160600
until January 2 @ 8:00 am). Room charges do rabadle Christmas break. In extraordinamcumstances a
student may be able to remain over the break alifoeetion of the Dean of Student Life. The aufghis
housing is $25 per night. All requests must be eriadvriting by December®l No meals are available over
the break.

All electrical items must be unplugged for the lire&tudent Life and Facilities staff may enter tbems to
inspect for electrical devices, open windows, treothoncompliance. Residents are responsible fopalicy
violations in their rooms. It is expected thatdgnts will clean their rooms before breaks, paldidy removal
of garbage, and food related items. Failure tsamay result in a fine.

Housing Contracts (Copies available from RA$3

An eight-month room contract is provided for eattident living in the residence halls. Students are
responsible for the information in the contracheTCollege reserves the right to exclude as wglrasecute
those persons whose actions are deemed detrinterntsbvell being or incompatible with the functiand
mission as a Christian educational institution.

Students who are dismissed for any reason wilfex¢ive a refund.

lliness/Injury — HS

In case of an illness or injury, an RA should béfieal. In light of the increase in communicablsehses,
anyone exhibiting flu like illness will be askeddelf-isolate. A health and safety plan has beenqgether
with Facilities, and will be implemented if necagsa

Internet— G

Wireless Internet access is available in the Iyeard Sherk building for all students. Privateetnet use still
requires the individual to abide by the rules agliations of the College. No wires are to intarect rooms.
Viewing pornographic material or other inappropiaites is not acceptable. Internet in the reseleaoms is
a privilege and it can be revoked.

Internet Set Up — G
High speed Internet Access is available throughddrilge following DSL providers:

TekSavvy: www.teksavvy.ca 1.877.779.1575

Primus: WWW.primus.ca 1.800.830.5511
Sentex: www.sentex.ca 519.651.3400
Execulink:  www.execulink.ca  519.576.1713
Bell Internet: www.bell.ca 310.2355

These can be connected over phone line, or dry |@al up is available as well over your phonelirCable,
T1, and T3 connections are not available. It isryesponsibility to ensure you are available ¥ tachnicians
need to come to campus.

Keys/Door Code- HS

Keys and Door Codes help to maintain the secufith@residence halls. Keys will be issued at khac
Keys must be returned at the end of residencylurféatio return your key will result in a $15.00 lagement
fee. Door codes will be changed periodically idearto increase security. Unauthorized possessicopying
of keys is prohibited. Please respect our comrgigniteed for security by keeping the door codedorgelt
Students who give out the door code may be isstieg;anon-residents found using the code will $sued a
$10 fine.




Laundry — G

Coin operated machines are available in the reseefor the exclusive use of the residence studérite cost
is $2.00 for the washer and $1.00 for the drydeast be considerate using the machines, do nat {ear
laundry sitting in the machines, or in the laundhgm.

Lehman- CL
Lehman Hall is designated for upper year students.

Students living in Lehman have no curfew, and ag@m is everyday, from 12:15pm until 10:55pm. élen
dorm rules apply.

Quiet and Courtesy hours must be observed anadisti

Lounges- CL

The Residence Halls have three lounges. Commanl@aneges can be booked through the Student Liieeof
for group activities. Please leave 5-10 minutésro these bookings. Removal of furniture omishings
from the lounges is not permitted. Quiet and Gesythours are enforced in the lounges. Studeeatsxgected
to use these spaces with respect and integrityuredo do so may result in the closure of thenige. Students
are not permitted to sleep in lounges

Mail — CL
Student mailboxes are located in the Campus Ceaslieh is open from 8:00am — 10:00pm. Please tiate
Campus Centre is closed on weekends.

Personal mail for resident students is either plane/our College mailbox, or kept at the Front Re¥ our
Emmanuel address is

Name

c/o Emmanuel Bible College
100 Fergus Avenue
Kitchener, ON N2A 2H2
Include your mailbox #

Maintenance Requests/Work — HS
All maintenance requests are to be submitted to R#&y who will then submit it to the Residence 2.
Maintenance staff may do the work with no prioric@to the occupants of the room.

Meal Plan—- G

All resident students are required to be on thel plea. Hours for meals are posted in the Campudr€e The
Dean of Student Life reserves the right to gramepxions. Requests for exemption must be submiitted
writing 30 days prior to the beginning of the nesm&ster accompanied by a doctor’s note.

Comments concerning the meal plan can be madeitimgvto the Dean of Student Life. Specific comnsen
regarding food or service issues can be made tDitleetor of Food Services. No meals are served on
weekends or over breaks, Thanksgiving, Family Dalyaster weekend.

Musical Instruments CL
Please use courtesy when playing an instrumeihieimasidence halls. Instrument amplifiers may aaysed
with the volume low. Acoustic guitars are accefgabthe volume is contained.



Open Dorm- CL
The purpose of open dorm is to provide opportusiiite healthy relationships for the students of Eanoel.
The policy is based on the following:
All students are responsible to respect one another
No one is allowed in restricted areas.
The Residence Director will address violations.
Resident students who break open dorm regulatigdhbevpenalized. Guests that break regulatioris wi
be asked to leave. If a guest breaks the rtiieshost will be held responsible.
While a visitor of the opposite sex is in your rotime door must be wide open, and the overhead light
on.
6. Exceptions to the Open Dorm policy are made onlyp&rents, grandparents and siblings who do not
attend Emmanuel. Announce these guests loudlgl@adly. Keep these visits to 15 minutes.
7. Open dorm times are:
Wednesday (1:00-10:55 pm)
Friday (1:00pm-10:55 pm)
Saturday (1:00pm-10:55 pm)
Sunday (1:00pm-10:55 pm)

PwpNPE
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Painting— G
Students are NOT allowed to paint their roomsherttallways of the residence. Anyone found to hmaieted
their room will be assessed a $200 fine plus cafspaint and labour.

Parking— G

Students are asked to park in the Lower Lot (bethedCampus Centre). Students may not park indires.
Doing so may result in a fine, or towing at thedgtot’'s expense. No cars are to be parked on thesléor any
purpose (i.e. unloading, washing, or servicing giels)).

People who are Not a Part of the Emmanuel Communii

From time to time, people who are not directly cectad to our community find their way here. Werapjate
and encourage generosity of spirit and caringtlies¢ people. That said, residence security cdonanot
maintained if random people are given access touidings. This does not refer to your friendsl damily
who would like to visit. We are located in an urlsetting. Please be wise in your decisions awbotyou
allow into residence.

Pets— HS
Health, sanitation and general consideration foeis prohibit the keeping of pets in residencecefpkion
grantedonly to fish in a_ bowlno aquariums.

Pranks— CL

Pranking or “raiding” other people or residences leal to much personal inconvenience and costlgipaly
damage. Often starting as harmless pranks, sitsatend to escalate so that successive pranks leetame
destructive than the preceding ones. Activitie$ tlzam individuals physically or emotionally, oioe pranks
or raids that damage personal or college propargyprohibited regardless of motive or intent. Begiors will
be assessed damage, clean up, and repair costeldraccountable for pranks. This includes watelr ssmow
being thrown in/out of the residences

Personal Property- G

Security for personal property is the responsipiit the individual student. Students should ltodr rooms,
and report any losses or thefts to an RA or thedease Director. The College is not responsibteafoy loss
or thefts. Itis recommended that students acdeirant insurance




Public Display of Affectior CL
As a community we ask that you make wise and cenaid choices in how you show affection for onetlaero
in public. Public displays of affection includesking, cuddling, and/or hugging. Please use disare

Sitting on each other’s laps, lying on the lap pleason of the opposite sex, massages given hypihesite
sex, sexual contact of any sort, lying down oringstogether, and sharing blankets are not acclkepydtysical
behaviours at Emmanuel. Students choosing thisuevef affection may be confronted, and issued
disciplinary consequences.

Let all of your contact be done with the utmospees for the community and people around you.

Quiet/Courtesy Hour CL
Quiet Hour starts at 11:00pm and ends at 8:00 arm the residences as well as in the Common Loange
Activity Centre.

Courtesy hour is at all times Should you be asked to be quiet by another parsthe residence at any time
of day, it is expected that you will comply withethrequest within reason. An individual’'s sleeyw atudy
time always supersedes others’ rights to make ska@egoise, 24 hours a day, seven days a week.

Recycling- CL
In order to preserve our environment, recyclingtamers are available in each hall and are to bd us
appropriately.

Refunds- G
Residence rooms are rented on an eight-month bd@kiste is no refund of room charges. Residengogits
are non-refundable. Exceptions are made at tloeedign of the Dean of Student Life.

Residential RequirementG

Unmarried, full time, first year students under #ge of 21 are expected to live in residence, thighexception
of those living at home or with relatives. Pameiand occasional students are not required tarivesidence.
The College reserves the right to determine iidest is actually living in the residence hall lasitt primary
residence. Disciplinary action will be taken gtaident is found to be in violation of the residgnt
requirement.

Rollerblades/SkateboardsHS

Sports activities, including skateboarding, roliégding, hockey, etc are not permitted in any paglor
automobile roadways on Emmanuel property. Furtieteboards are not to be used, nor rollerblaxbs t
worn in any campus building. Failure to complyhiihese conditions may expose individuals to inpmyl
property damage claims.

Room AssignmentsG

We are committed to placing students with compatibbmmates based on information given on the easkl
application. Personal roommate requests must loe mawriting to the Residence Director at least oronth
prior to the start of the semester. Emmanuel vesahe right to make temporary room arrangemeénts i
necessary, change room assignments, re-assign ra@symr consolidate vacancies by requiring stisdent
move. Consolidation will most likely not occurefthe first two weeks of classes in any semester.



Room or Roommate Change&

Although we promote resolving conflicts rather tmanning from them, some extenuating circumstancag
necessitate a room or roommate change. CompletiRgquest for Room Change” form and submittirtg it
the Residence Director for approval initiates auesq for a change. Priority will be given to coetpt room
change forms submitted before the end of the émllesster. The Residence Director reserves thetogtgny a
room change request. Unreported moves are pretikaind may result in additional charges.

Room Checks/Searche$

The College reserves the right to have authorizalte@e personnel or the police open and inspectdbens
for damages, regulation violations, cleanlinessnieaance and security reasons, and illegal itehie
student(s) will be notified of the search and immatady confronted if anything that contravenes €gd policy
is found.

Occupants of a residence room will be assessedlgfpradamage, and/or cleaning costs if necessary.
Similarly, residents of these areas are the primagys of halls and residence common areas; therefo
residents bear the responsibility, equally for dgesaunless a degree of responsibility can be reesgig
Students causing excessive or willful damage taleese or college property are subject to eviction.

Room Decorations G
Students are encouraged to decorate their roomkg ugding the following guidelines:

1) Sticky tac is the only material that can be uselldio up poster s and pictures.

2) Each room has several screws for hanging pictufégse screws are not to be removed, nor should any
additional screws/nails be installed.

3) NO tape, nails, hooks, tacks or contact papernsiped.

4) Material being displayed must be in good tastee display of media inconsistent with the values of
Emmanuel (this includes any alcohol related iteims)pt allowed, and any offensive material must be
removed when requested by an RA, the ResidencetDirer the Dean of Student Life. The Dean’s
decision is final.

Room Deposit G

The room deposit is paid when a student appliessiidence, and the cost is $200. The deposibwill
returned after the student checks out at the emlgeaf housing contract. Deductions may be madédémages
or insufficient cleaning as determined by the Rexsa# Director.

Sales and Solicitation G
Concerning the solicitation of students by anyome the distribution of literature on campus

1) All Sales, solicitation, canvassing, and product@wice exhibits on campus must be approved in
advance by the Student Life Department.

2) Solicitors, salespersons, and canvassers seekidgngtcontact are not permitted to operate on the
campus or in specific invitation of an individu&ldent. The Dean of Student Life, whether arranged
by a student or by outside individuals, must fagprove all sales conferences or product demoitsisat
done in the residences.

3) All persons on college property are required, &asonable causes, to identify themselves upon seque
of College Officials acting in the performance loéir duties.



Security- HS

A false sense of security can be inadvertentlyterkm a Bible college setting. Emmanuel desiogsrovide a
safe and secure residential home for students.ar@expected to take an active role in ensuringafety of
the community.

Please follow these basic safety guidelines:

» Exterior and Fire Doors should not be propped aggeethis can endanger the lives and belongings of
everyone in the residence hall.

* Do not climb on building roofs or rappel or exibin windows.

» Lock your room. Keep valuables in a safe placd,aarry your keys. Itis recommended that you
engrave valuables and record serial numbers.

» Do not walk alone on or around campus after dark.

» Report thefts and/or suspicious characters or @€tio the Residence Director or Dean of Studemt Lif
immediately.

» Pizza or other fast food delivery personnel shd@anet in residence entryways.

» Newspaper subscriptions should be sent to the Adtration building.

Single Rooms CL

The priority for single rooms is as follows:
1) Resident Advisors 4) Students 21 years or older
2) Seniors 5) Sophomores
3) Juniors 6) First Years

* Special consideration is given to students wihaal needs.

The Student Life Department reserves the righéfose a request for a single room, to fill the redm
capacity as required, and/or to grant exceptioribd@olicy as deemed necessary

Storage Space G

There is no storage space available on campusudeists. All belongings must be stored in thedesce
room provided. Fire regulations stipulate that@mtes and hallways must be kept clear of shoegiied
items. There is no on campus storage for hockaipetent. Students with hockey equipment must §pace
in their rooms.

Bicycles may be stored in the outdoor bike rackated beside the Campus Centre. All storagetiseat
student’s risk.

Telephones — G
Each of the residence rooms is equipped for tweapeiphone hook-ups. One pay phone is availakilgein
entrance to the Common Lounge.

Phone numbers are to be given to RAs when recaiodldat the office can contact you (particularlydtass
cancellations). If you do not want your number|mited, please inform your RA so that we can horyowr
request. Any troubles with phone jacks shoulddp®rted to your RA.

Throwing Objects- HS
Throwing objects off of, out of or within campusilbiings is prohibited. This includes water andwnahich
can cause damage to carpets, and furniture.

Tobacco — CL
The use of tobacco products is prohibited on camfire entire Emmanuel campus, including all baddi
and residence halls are tobacco free, thereforeremyho uses tobacco may only do so off campus.



Vehicles- G

Students are responsible for their cars. The Gelteserves the right to ask for the removal ofclet from
the parking lot for maintenance and snow remo\dle College reserves the right to have authorizzdgmnel
check vehicles periodically.

Video Games/MoviesCL

Students must view all movies and films with disiore Movies that are exceptionally violent, vuigar
sexually explicit may not be shown in group setirand individuals are strongly encouraged notatchv
these movies. Moreover, any X-rated movies aretlgtprohibited. Movies shown in public spacesuld be
rated PG-13 or less, video games must be ratedviieden.

Visitors and Guests CL
Policies regarding visitors of the opposite sexlisted under Open Dorm (Pg. 8).

If a student has an overnight guest, then a Guash ust be completed and submitted to their RAQ@4rs in
advance. Every student has two free guest passeadh semester. Subsequent nights are $15.00gbr
Student Life staff has the right to refuse any gaeplication. Exceptions to the 24-hour rule MA¥ allowed
in emergency situations. A student is responsitiiéHeir guest. Not completing the guest form mesult in a
fine.

Wiring or Extension Cords HS
Students are not allowed to alter or supplemenwhiag in their rooms. Extension cords are nobéused except for
outlet center/power strip cords, which must meeppr safety standards.



